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1. OBIIME IMOJIOKEHU A

1.1. Hacrosimmee Ilonoxenue pazpadorano Ha ocHoBaHuM CT. 24 Koncturyuuu P®, ri. 14 Tpynosoro
konekca PO, @enepanbaoro 3akona ot 27.07.2006 Ne 149-D3 «O6 nnpopmanmu, nHGOpMaTH3ALNH U
3amure nHpopMarmny u DenepanbHOro 3akoHa ot 27.07.2006 Ne 152-D3 «O nepcoHaNbHBIX
TAHHBIX.

1.2. Lenbto TTonmoxeHus SIBISIETCS 3aIIUTa IEPCOHANBHBIX NaHHBIX padoTHukoB ' KOY P/I
«Kouybetickass COILIN» (nanee- [lIkona-uHTEpHAT) OT HECAHKITHOHUPOBAHHOTO IOCTYIIA,
HENPaBOMEPHOIO UX UCIIOJIb30BaHUSI UIIH YTPATHI.

1.3. ITonoskeHue onpenessier NopsaoK padoTsl (monydeHne, 00padoTka, HCIONIb30BAHNE, XPAHEHHE U
T.J1.) C IEPCOHATBHBIMH JAHHBIMH PAOOTHUKOB M FAPAHTUH KOHQUICHLINAIBHOCTH CBEEHU,
NPEIOCTABIEHHBIX PAOOTHUKOM paboTOAATENIO.

1.4. IlepcoHanbpHbBIE JaHHBIE OTHOCSTCS K KaTeropuu KOHGUASHINANbHON nHpopMannu. Pexxum
KOH(PHMIEHIINAIBbHOCTH NMEPCOHATBHBIX JAHHBIX CHUMAETCS B CIy4asix 0O€3TMUUBAHMS WIH IO
UCTEYeHUH 75 JIeT CPOKa XPAHEHMs], €CJIM HHOE HE ONPEAEIIEHO 3aKOHOM.

1.5. IlonoxxeHune yTBep>KAaeTCst U BBOAUTCS B eiicTBue npukasoM aupexkropa I'KOY PJL
«Kouyb6eiickas COLLN» u siBnsieTcst 00s13aTeNbHBIM IS HCTIOJIHEHHUSI BCeMU pabOTHUKAMH,
HUMEIOLIUMH JOCTYH K IEPCOHAIBHBIM JAHHBIM COTPYIHUKOB.

1.6. FOpunnyeckue u Gpu3HUECKUe JUIA, B COOTBETCTBUH CO CBOMMHU NOJTHOMOYHSIMU BJIaJCIOIINE
uHpOpMaLrei 0 rpakaaHax, MOJyYaroLIie U UCTIONb3YIOIIHE €€, HECYT OTBETCTBEHHOCTD B
COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccniickon denepannu 3a HApyLICHUE PEKUMA 3aLMUTHI,
00paboTKH U MOPSAIKA UCTIONb30BAHMUS STOH HH(POpMALHHL.

2. HOHATHE U COCTAB HEPCOHAJIBHBIX TAHHBIX

2.1. IlepconanbHble naHHble paboTHHKa LlIKOBI-MHTEpHATa — HHPOPMALHS, HeoOXomumast
paboTonaTento B CBsI3U C TPYAOBBIMU OTHOLIEHUSIMHU U Kacaroliasicst KOHKpeTHOro padotHuka. I[lon
uHpopMaluel o padOTHHKAX MOHUMAIOTCS CBEJEHUS O (PaKTax, COOBITUSIX 1 OOCTOSTENIbCTBAX JKU3HH
pabOTHHKA, TO3BOJISIFOLINE UACHTU(UIIMPOBATD €0 JTMYHOCTb.

2.2. B cocTaB nepcOHANbHBIX TaHHBIX PaOOTHHUKA BXOJSIT:

— TMaCMOPTHBIE JaHHBIE,

— aHKETHbIC U Onorpaduieckue NaHHbIE,

— cBeneHus 00 00pa3OBaHUU U CIEHUATBHOCTH,

— CBEIEHHSI O TPYAOBOM U OOIEM CTaxe;

— CBEIEHHSI O COCTaBE CEMbU,

— CBEIEHHSI O BOUHCKOM YYeTe;

— CBEJIEHHSI O COLIMAJIbHBIX JIbIrOTaxX;

— HaJIu4ue CyaAuMOCTeH,

— azpec MecTa JKUTENIbCTBA,

— HOMep JIOMAIIHero TenedoHa;

— aapec TUYHOU 3JI€KTPOHHOU MOYTHL,

— MeCTO palOThI WM yueObl WICHOB CEMbU U POACTBEHHHUKOB;

— XapakTep B3aMMOOTHOLICHHUH B CEMBbE;

— copiepKaHue TPYIOBOTO JOTOBOPA,;

— COCTaB JEKJIAPUPYEMBIX CBEIEHHH O HAJMYMH MAaTePHANIbHBIX LIEHHOCTEHH;

— pe3yJIbTaThl MEANIMHCKUX 00cIenoBaHnil pabOTHUKOB Ha MPEAMET FTOAHOCTH K OCYIIECTBIICHHIO
TPYAOBBIX OOSI3aHHOCTEH.

2.3. K nokymeHTaMm, conmepskalluM IMepCOHajbHbie naHHble padorHuKa IIIkonbl-uHTEpHATA,
CO3/1aBAEMbIM B IIPOLIECCE TPYAOBBIX OTHOLIEHUH, OTHOCSITCA:

— TPYZIOBOM 1OTOBOD,

— OCHOBaHUS K MPUKA3aM I10 INYHOMY COCTaBY,

— MOMAJIMHHUKH U KOTIUHU TPUKA30B I10 IMYHOMY COCTaBY,




— JIMYHOE JeJI0;

— TPYAOBas KHIKKA,

— J1ena, coeprKalife MaTepralIbl O MOBBIIEHUIO KBATU(UKALIUN U IEPENOATrOTOBKE, aTTECTALIUH,
CITy’keOHBIM PacCeOBaAHUSIM,

— KOIHUU OTYETOB, HAIIPABJISIEMbIE B OPTaHbl CTATUCTUKH, U JIP.

24. K nmepcoHaibHBIM JaHHBIM O0YYarOIUXCsl (BOCIUTAHHUKOB) IIKOJNBI-MHTEPHATA, TIOTyYaeMbIX U
MOMJISKAINX XPAaHEHWI0 B TMOpsiIKe, NPEIyCMOTPEHHOM JEWCTBYIOLIMM 3aKOHOAATENbCTBOM U
HactosiM  [TonoskeHneM, OTHOCATCS CIEAYIOIIME CBEACHHs, COAepKalmecss B WH()OPMALMOHHON
CHCTEME LIKOJIbI-UHTEepHATA:

— JOKYMEHTBI, YAOCTOBEPSIOIINE JIMYHOCTD OOyHYaroIierocsi (CBUAETENBCTBO O POXKIECHUH WU
nacnopr);

— IOKYMEHTBI O MECTE€ TIPOYKUBAHUS,

— IOKyMEHTBI O COCTaBE CEMBUY,

— MAaCTMOPTHBIE TaHHBIE POAHTENeH (3aKOHHBIX MPEACTaBUTENEH) 00yYarOIIerocs;

— KOIMsI CTPaxOBOro CBUETENbCTBA MOCYAAPCTBEHHOIO MEHCHOHHOTO CTPAaXOBaHMUS,

— JIOKYMEHTBIL, NOATBEP)KAAIOLIME IIpaBa Ha JOMOJHUTENbHbIE TapaHTHUU W KOMIIEHCALUM 10
OIpeNIeNIEeHHbIM OCHOBAHUSIM, MPENyCMOTPEHHBIM 3aKOHONATENbCTBOM (POAUTENN-UHBAIU/IBI, HETOIHAS
CeMbsi, peOSHOK-CUPOTa U T.11.),

— HWHBIE JOKyMEHTBI, CONeprKaIlie MMePCOHATIbHBIE TaHHBIE (B TOM YHCIIE CBEACHHs, HEOOXOIMMBbIE
IUIT TIPEAOCTaBJIeHNsT oOydaromeMycsi (€ro poOXUTENsIM, 3aKOHHBIM TPEACTABUTENSIM) TapaHTHH |
KOMITEHCAIINH, YCTAHOBJICHHBIX JEHCTBYIOLINM 3aKOHOIATEIBCTBOM).

3. OBA3AHHOCTHU PABOTOJATEJIA

B nensix obecrnieueHus mpas U CBOOO YeJIOBEKA U TPaskIaHUHA pabOTONATENb H €ro
npeacTaBuTeNy npu oopadboTKe MepCoOHATBHBIX JAHHBIX Pa0OTHHKA 00s3aHbI COOMIONATE CIENYIOINe
obmue TpeboBaHus:

3.1. O6paboTka nepcoHaNbHBIX TaHHBIX PAOOTHHKA MOKET OCYIIECTBIIATHCS UCKITIOYUTENBHO B LEJISIX
obecrnieueHust COOJFOIEHHSI 3aKOHOB M MHBIX HOPMATHBHBIX MPABOBBIX aKTOB, COAEHCTBHS paOOTHHKY B
TPYIOYCTPOMCTBE, 00yUeHHH U MPOABMKEHHUH TI0 CIy’kOe, o0ecneueHus TMIHON 0e30MacHOCTH
pabOTHHKA, KOHTPOJISI KOJIMYECTBA M KA4eCTBA BBIMOIHIEMOM paboThl U 00eCeYeH s COXPAHHOCTH
umyIecTsa paboromarers.

3.2. Ilpu onpenenenun obbeMa U cofepkanus, 00padaTbIBa€MbIX EPCOHANBHBIX TaHHBIX PAOOTHHKA
paboronarens noKeH pykoBoacTBoBaThCsl Koncturynueii PO, TpynoseiM konekcom P® u nHbIMU
(benepaabHBIMU 3aKOHAMHU.

3.3. PabotonaTens 00si3aH 03HAKOMUTD O] PACITUCKY PAOOTHUKA U €0 MPEACTABUTENEH C
IOKYMEHTaMH OpraHU3alMH, YCTAaHABIMBAIOIIMMH MOPSIOK 00PabOTKH MEPCOHANBHBIX AaHHBIX
paboTHHKA, a Tak:ke 00 UX MpaBax U OOS3aHHOCTSIX B ATOU 00JACTH.

3.4. Bce nepcoHanbHbIE JaHHbIE PAOOTHHUKA CIIENYeT MOJIy4aTh Y Hero camoro. Eciu nepcoHanbHbIe
naHHble paOOTHUKA, BO3MOXKHO, MOJNYYHThb TOJIBKO Y TPEThel CTOPOHBL, TO PAOOTHHK AOJKEH ObITh
yBenoMIIeH 00 3TOM 3apaHee U OT Hero AOJDKHO OBITh IMOy4e€HO MICbMEHHOE COTJIacHe.
Paboronarens nomkeH cooOIUTH pAOOTHUKY O LENSIX, MPEAINONaraéMbIX HCTOUHHUKAX H CIOcobax
MOJTyYeHHs] IEPCOHATBHBIX JAHHBIX, a TAKXKE O XapaKTepe MOIEKAIIUX MMOJYYEHHIO MEePCOHATBHBIX
IAaHHBIX U MOCJEICTBHSX OTKa3a pabOTHHKA JaTh MHMCbMEHHOE COTJIACHe Ha HX MOJyYEeHHE.

3.5 PaGoronaTens He UMeEET MpaBa MoIydaTh 1 00padaThIBaTh MEPCOHANBHBIC TaHHBIE paOOTHHKA O
€ro MOJUTHYECKUX, PETMIHO3HBIX U MHBIX YOSIKACHHUSIX U YaCTHOM KU3HU. B crydasx,
HEMOCPEICTBEHHO CBS3aHHBIX C BOMPOCAMH TPYJOBbIX OTHOIICHHH, JAHHBIE O YACTHOMW JKU3HH
(nH(pOpMAIHS O JKU3HEAEATENBHOCTU B Chepe ceMeHbIX, OBITOBBIX, IMUHBIX OTHOLIEHUH ) MOTYT OBbIThH
noJiyueHsl 1 00padoTaHbl padoTOAATENEM TOJIBKO C €r0 MUCHMEHHOTO COTJIACHSI.

3.6. PaboTonaresnp He IMeET Mpasa Moyy4aTh U 00padaThIBaTh EPCOHAIBHBIE TaHHBIE pAaOOTHHUKA O
€ro WICHCTBE B OOLIECTBEHHBIX OOBEANHEHHUSIX HITH €r0 MPOQCOI3HOMN IeSITeIbHOCTH, 32
UCKJTIOYEHUEM CJIy4aeB, MPEeIyCMOTPEHHBIX (peepabHbIM 3aKOHOM.




3.7. Ilpu npUHATHH pPELICHNUH, 3aTParuBaIOLINX HHTEPECHl pabOTHUKA, padoToaaTeNb HE UMEET MpaBa
OCHOBBIBAThCSI HA MEPCOHATBHBIX TAHHBIX PA0OTHUKA, MOJYUYEHHBIX UCKFOYUTEIILHO B PE3yJIbTaTe UX
ABTOMATU3UPOBAHHOM 0OPabOTKU MJTH JIEKTPOHHOTO MOyYEHUSI.

3.8. 3ammTa nepcoHaANbHBIX JaHHBIX paOOTHUKA OT HEMPABOMEPHOT'O UX MCIOJIb30BAHUS WJIH YTPATHI
noJjokHa ObITh OOecrieueHa paboTomaTeNieM 3a CHET €ro CPEACTB U B MOPSIKE, YCTAHOBJICHHOM
(benepaabHbIM 3aKOHOM.

4. TIPABA 1 OBA3AHHOCTHU PABOTHHKA B OBJIACTHU 3AIIIUTHI ET'O
HNEPCOHAJIBHBIX JAHHBIX

4.1. B mensx 3aIiuThl NEPCOHANBHBIX NAHHBIX, XPAHIIIUXCS y paboTonarens, pabOTHUK UMEET MPaBo:
— TIOJTy4aTh MOJHYO WHPOPMALIUIO O CBOUX MEPCOHATIBHBIX TaHHBIX U 00pabOTKe STUX JAHHBIX,

— MOJy4aTh CBOOOMHBIN OECIIATHBIN JOCTYIT K CBOUM MEPCOHAIBHBIM JaHHBIM, BKJIFOYasl IPABO HA
MOJTyYeHUE KOTH JIFOOOM 3aMmncH, CoAep Kallel MepCOHANbHBIE TAHHBIE,

— IOMOJIHATh NEPCOHANIbHBIE JJaHHBIE OLIEHOYHOI'O XapaKkTepa 3asBJI€HHEM, BBIPAKAIOLUM €ro
COOCTBEHHYIO TOUKY 3pEHUS,

— OTpeAeNATh NpeACTaBUTeNel A 3alUThl CBOUX NEPCOHAIBHBIX JaHHbIX;

— TpebOBaTh NCKIIFOUEHUS T UCTIPABIICHNS] HEBEPHBIX MJIH HEMOJHBIX NIEPCOHATBHBIX TaHHBIX,

— TpeboBaTh U3BELIEHUs Pa0OTOATENEM BCEX JIML, KOTOPhIM paHee ObUTH COOOIIEHBI HEBEPHBIE HITH
HETIOJHbIE NTEPCOHAIIbHBIE JaHHbIE paOOTHHKA, 000 BCEX MPOM3BEACHHBIX B HUX MCKIIFOUCHUSIX,
UCIPABJIEHUSIX U AOTMOJHEHUSX,

— o0’kaoBarh B CyJe JIOObIE HETTPaBOMEPHBIE NEHCTBUS WM Oe3aeicTBUs paboTonarens npu
00paboTKe U 3aIUTe €ro MePCOHANBHBIX TaHHBIX;

— HA COXPAHEHHUE U 3aLUTy CBOEH JINYHON U CEMEMHON TalHBbI.

4.2. TIpu otkaze paboTomaTess UCKIIOYNUTD WIIH UCIPABUTh MEPCOHANBHBIC TaHHBIE paOOTHHKA TOT
UMEET NPaBO 3asiBUTh B MMCbMEHHOH (popMe paboTOmaTENO O CBOEM HECOTJIACHU C COOTBETCTBYIOLIIM
00OCHOBaHHMEM TAKOT'O HECOTIIACHSI.

4.3. PabOTHUK [1J1s1 COXpaHEHUs ITOJIHOM U TOYHOM WH(pOPMAIHU O HEM O0sI3aH:

— nepenaBaTh pabOTONATEINIO UIIH €T0 MPENCTABUTENI0 KOMIUIEKC JOCTOBEPHBIX, TOKYMEHTHPOBAHHBIX
MEPCOHAIBHBIX TaHHBIX, COCTAB KOTOPBIX YCTAaHOBJEH TpyaoBeIM KOfekcoM PO,

— CBOEBPEMEHHO co00ImaTh padboToaaTento 00 H3MEHEHUH CBOUX MEPCOHANTBHBIX JaHHBIX.

4.4. PaOOTHUKH B UX MPEIACTABUTENH TOJDKHBI ObITh O3HAKOMJIEHBI ITOJT POCIIUCH C JOKYMEHTAMHU
OpTaHu3aL1H, YCTAaHABJINBAIOIIMMHI NOPSIIOK 00pabOTKH MePCOHANBHBIX TaHHBIX PAOOTHUKOB, a
Takke 00 uX mpasax U 00S13aHHOCTSIX B 3TOH 00JacTH.

4.5. B nensx 3amuThl YaCTHOM JKU3HU, JIMYHOW U CEMEMHOMN TailHbl pa0OOTHUK HE NOJDKEH
OTKa3bIBaThCS OT CBOETO IMpaBa Ha 00pabOTKy NepCOHANBHBIX TAHHBIX TOJIBKO C €0 COTJIacus,
MOCKOJIBKY 3TO MOXKET MOBJIeYb MPUUHHEHNE MOPAJIBHOTO U MaTEPUAIbLHOTO Bpeaa.

5. HOJIYYEHUE, OGPABOTKA U XPAHEHUE NIEPCOHAJIBHBIX JTAHHBIX
PABOTHHUKA

5.1. Tlonyuenue, obpadoTka, XpaHeHHE U F0O0E APYroe UCIIOIb30BAHNE MTEPCOHANBHBIX TAHHBIX
pabOTHHMKA MOXKET OCYIIECTBISITbCS HCKIIOUUTEIBHO B LEJSIX COOJIIOIeHHSI 3AKOHOB U MHBIX
HOPMATHBHBIX IPABOBBIX aKTOB, COAEHCTBUS paOOTHHUKY B TPYAOYCTPOHCTBE, OOyUESHHH,
NPOABMKEHHUH 110 padoTe, obecreueH s JUYHOIM 0e30MacHOCTH PabOTHHUKA, KOHTPOJISI KAYeCTBa
BBIMOJHEMOH paboThl, O4ePEIHOCTH TPEIOCTABICHHS €KETOJHOrO OTIYCKAa, YCTAHOBJICHHUS pasMepa
3apabOTHOM MJIaTHI.

5.2. TlepcoHanbHbI€ JaHHBbIE PAOOTHHUKA CIENYET MOy4aTh y Hero camoro. Ilpeacrasutens
paboTonarens (CeNUAIBLHO YIIOJTHOMOYEHHOE JIUIO) MPUHUMAET OT MOCTYIAIOIIEro Ha padoTy Jiuia
AOKYMEHTDI, IIPOBEPSACT MOJIHOTY UX 3allOJIHCHUA U MPABUJIBHOCTD YKA3bIBACMBIX CBeI[eHI/Iﬁ B
COOTBETCTBUH C IPCACTABJICHHBIMU JOKYMCHTAMU. Ecmu NEPCOHAJIbHBIC JaHHBIC pa6OTHI/IKaj
BO3MOYKHO, TIOJYYUTh TOJIbKO Y TPEThEH CTOPOHBI, TO paOOTHHK JOJKEH ObITh YBEOMIIEH 00 3TOM
3apaHee, U OT HEero J0JKHO ObITh MOJYYeHO MUCbMEHHOE coriacue. PaboTonaTenb qOKeH COOOIIUTD




pPabOTHHUKY O LEJISIX, MPEAIONaraeMbIX HCTOYHHUKAX M CITOCO0aX MONy4eHHsI EPCOHATIBHBIX JaHHBIX, a
TAKXe O TMOCJIEACTBUAX OTKa3a pabOTHHUKA AaTh MICBMEHHOE COTJIACHE Ha MX MOJTyYEHHE.

5.3. Bce mMepsl KOHQUASHIUATBHOCTH IPU cOope, 00paboTKe U XpaHEHUH MTEPCOHATBHBIX JAHHBIX
COTPYIHUKA PACIPOCTPAHSIOTCS Kak Ha OyMaKHbIE, TAK U HA 3JIEKTPOHHbBIE (ABTOMATH3UPOBAHHBIE)
HOCUTENN HH(POpMALTUHL.

5.4. XpaHeHHne NepCOHANIBHBIX JAHHBIX JOJDKHO MPOUCXOAUTD B MOPSIAKE, UCKIIOYAIOIIEM UX yTPaTy
W HENIPAaBOMEPHOE UCIIOJIb30BAHME.

5.5. JIuuHOE neno u Tu4yHast KapTouka paboTHHKA XPaHTCA B OyMaKHOM BUIE B TAITKax

B CIIEL[AJIbHOM HecropaeMom mkady, odecrednBaromeM 3almTy OT HECAHKIIOHUPOBAHHOTO
IOCTyTIA.

5.6. IlepcoHanbHbIe JaHHbIE PAOOTHUKA MOTYT TAKXKE XPAHUTHCS B 3JIEKTPOHHOM BHUIIE HA JIOKAJIBHOM
KOMITBIOTEPHOH ceTu. JIoCTyn K 3JIeKTPOHHBIM 0a3aM JaHHBIX, COAEPIKALIIM MEPCOHATBHBIC TaHHbBIE
paboTHUKa, 0OeCreunBaeTCst CUCTEMOM Mapoei.

6. 1OCTYII K HEPCOHAJIBHBIM TAHHbBIM

6.1. BayTpennuii noctyn.

6.1.1. IIpaBo noctyna K nNepCOHaIbHBIM JaHHBIM paOOTHUKA UMEOT:

— OUPEKTOp OpraHU3aLNY,

— PYKOBOZMTENHN CTPYKTYPHBIX TOAPA3AEICHHH MO HAPABJICHUIO AEATEIBHOCTH (JOCTYI K
JIOKYMEHTaM, COZIeP KaIllM NEPCOHAbHBIE JAHHBIE MOJYMHEHHOTO UM COTPYIHHKA);

— PYKOBOZIMTENb HHOTO MOAPA3AENIeHHs TPH NepeBoie pabOTHHKA U3 OHOTO CTPYKTYPHOTO

NOJPA3eNIEHUs B IPyToe;

— pabOTHHK, HOCUTENb IEPCOHANBHBIX TAHHBIX;

— pabOTHHKH KaIpOBOH CITy>KOBI;

— paboTHukH Oyxrantepun (K JAaHHBIM, KOTOPbIE HEOOXOAUMBI JIJIsl BBIMIOJTHEHUSI KOHKPETHBIX

byHKIHN).

6.1.2. IIpaBo mony4eHus: TOKyMEHTOB, COAEP KAIINX ITEPCOHANbHBIEC TaHHbIE paOOTHHKA,
HETIOCPEACTBEHHO Ha pabouee MeCTO uMeeT AUpeKTop oprannzauuu. [lo mucekMeHHOMY
PACTIOPSIKEHUIO AUPEKTOPa OPraHU3aLUN COTPYIHUK KaAPOBOH CIY>KOBI, OTBETCTBEHHBIH 3a padoTy ¢
COOTBETCTBYIOLIMMH JOKyMEHTaMH, 00s13aH JJMYHO NiepenaTh ucTpedyeMble JOKYMEHTHI
HEMOCPEICTBEHHO NUPEKTOPY OPraHU3aLNH.

6.1.3. PykoBoaUTENH CTPYKTYPHBIX MOAPA3ACIECHUN UMEIOT TPABO O3HAKOMUTBCS C JOKYMEHTAMH,
COZep KALIMMH MEPCOHATIbHBIE TaHHBIE TOAYUHEHHOTO UM pabOTHHKA, B IOMEIIEHUH OT/IeNa KaApOB B
NPUCYTCTBUH COTPYAHHKA OT/ENA KaAPOB, OTBETCTBEHHOTO 32 paboTy ¢ COOTBETCTBYIOLINMH
JOKYMEHTaMHU.

6.1.4. PabOTHHK MMeEeT NPaBO O3HAKOMHUTBCS C TOKYMEHTAMH, COAEPIKALINMHU €0 TIePCOHAIbHbIC
JAHHBIE, B IOMELIEHUH OTAEINA KaJpOB B IPUCYTCTBUU COTPYAHHKA OTAENa KaAPOB, OTBETCTBEHHOTIO
3a paboTy ¢ COOTBETCTBYIOIIUMH JOKYMEHTAMH.

6.2. BHemHui1 10CTy1.

6.2.1. K numam, KOTOpbIM MOTYT OBbITh IEpEIaHbl IEPCOHAbHBIE TaHHBIE BHE OPTaHU3aLUH, MTPU
YCJIOBUH COOMIOIeHHs TPeOOBAaHNH 3aKOHONATENBCTBA, OTHOCATCS:

— HaJIOTOBbIE MHCIEKLINH,

— MPaBOOXPAHUTENbHBIE OPTaHBI,

— OpraHbl CTaTUCTHKY,

— CTpPaxOBbIE areHTCTBA,

— BOEHKOMATHI,

— OpraHbl COLUAIBHOIO CTPAXOBAHMS,

— NIEHCUOHHBIE (DOH]IBI,

— MOAPA3AeeHNs] MyHULIUNTAJIbHBIX OPraHOB YIIPABJICHUS.

6.2.2. Han3opHO-KOHTPOJIBHBIE OPTaHbl HMEIOT JOCTYT K HH(POPMAITIH TOJBKO B cepe cBoek
KOMITETEHLIUH.

6.2.3. Opranu3anuu, B KOTOPbIE COTPYIHUK MOKET MEPEUHCISITh IEHEKHBIE CPENICTBA (CTPaXOBbIe




KOMITaHUH, HErOCYAapCTBEHHbIEC IEHCUOHHBIE (DOHIIBI, OJIArOTBOPUTEIBHBIE OPTraHU3ALINH, KPEAUTHBIE
YUPEKACHUS), MOTYT NOJIYYHUTh JOCTYI K IMEPCOHANBHBIM JaHHBIM Pa0OTHHUKA TOJIBKO MPU HATTMIHH
€ro NUCbMEHHOT'O Pa3peLIEHUs.

6.2.4. Cenenust o paboTarOLIEM UM YBOJIEHHOM PaOOTHHUKE MOTYT OBbITh IPEAOCTABIICHBI APYTOH
OpTaHU3aLH TOJBKO C MUCBMEHHOTO 3arpoca Ha OJJaHKe OpraHu3aliy, ¢ PUIIOKEHUEM KOITHH
3asiBJIeHHs pabOTHHKA.

6.2.5. IlepconanpHble TaHHBIE pAOOTHUKA MOTYT OBITh MPEJOCTABICHBI POACTBEHHUKAM UJIH WIEHAM
€r0 CEMBH TOJIBKO C MUCBMEHHOTO Pa3peLIeHUs] CaMOro padOTHHKA.

7. HEPEJAYA NEPCOHAJIBHBIX TAHHBIX

7.1. Ilpu nepenade nepCOHATBHBIX JaHHBIX paboTHUKA paboToxarens 00s3aH:

— He coo0IIaTh MepPCOHATbHBIC TaHHbIE pAaOOTHUKA TPeThel CTOPOHE Oe3 MUCbMEHHOT'O COTIACHs
pabOTHHKA, 32 UCKITIOYEHHEM CJIy4aeB, KOra 3TO HeOOXOAMMO B LEJSIX MPEeAYyIPEKISHUS YIPO3bI
JKM3HU 1 3[J0POBBIO pabOTHHKA, a TAKKE B CIy4asiX, yCTAHOBJICHHBIX (eepabHbIM 3aKOHOM,;

— He co00IaTh MepPCOHAbHbIE TaHHbIE PA0OOTHHKA B KOMMEPUECKHUX LEIAX 0e3 ero MMCbMEHHOTO
coryacusi,

— MPeayNpPEeauTh JIHL, MOJYYAILUINX EPCOHANbHBIC JaHHbIE pAOOTHHKA, O TOM, YTO 3TH AaHHBIE MOTYT
OBbITb UCIIOJB30BAHBI JIUIIb B LIEJSAX, AJIsI KOTOPbIX OHU COOOIIEHBI, U TPeOOBaTh OT ATHX JIHLI
MOATBEPKAEHHSI TOTO, YTO 3TO MPaBUJIO codoaeHo. Jluia, notyJaroiue nepcoHaIbHbIE JaHHbIE
paboTHHKA, 00s13aHbI COOJTIOIATH PEKUM CEKPETHOCTU (KOH(PUIeHINATBHOCTH). JIaHHOE TIOJIOKEHHE
HE PachpOoCTpaHseTCsl Ha OOMEH MePCOHANbHBIMH JaHHBIMH PA0OOTHHKOB B MOPSIZIKE, YCTAHOBICHHOM
benepaabHBIMU 3aKOHAMH,

— pa3peruaTh AOCTYI K MePCOHATbHBIM JaHHBIM PA0OTHHKA TOJBKO CMIELHMATBHO YIIOJTHOMOYEHHBIM
JMLAM, TIPU 3TOM yKa3aHHbIE JIUIA JOJKHBI UMETh MPABO MOJYYaTh TOJbKO TE MEPCOHANbHBIC TAHHBIE
pabOTHHKA, KOTOPbIE HEOOXOMMBI AJISl BHITIOJIHEHNST KOHKPETHBIX ()YHKLIHUIA;

— 3anpaumBaTh UHPOPMALIHIO O COCTOSIHIH 30POBbsi pA0OOTHHKA TOJIBKO B 00beMe, HEOOXOAMMOM JJIsI
OIpezieJIeH!s] BO3MOKHOCTHU BBIMOJHEHHSI PAOOTHUKOM TPYAOBOW (PYHKIIUH;

— MepeaaBaTh MePCOHANbHBIE JaHHbIE pAOOTHHKA €ro MPEACTABUTENSIM B MOPSAKE, YCTAHOBJICHHOM
TpynoseiM koxekcoMm P®, u orpaHu4mBaTh 3Ty HHPOPMALMIO TOJIBKO TEMH MEPCOHATBHBIMH JaHHBIMU
pabOTHHKA, KOTOPbIE HEOOXOMMBI AJIsl BHITIOJIHEHUS YKA3aHHBIMH TPEICTABUTENSIMH UX (YHKLHH.
7.2. KonmupoBaHue U BBIMHUCKA MEPCOHANBHBIX JaHHBIX PA0OTHUKA Pa3peliatoTCsi UCKITIOYUTENFHO B
Cly»KeOHBIX LeJSIX M0 MUChbMEHHOMY 3arpoCy U C Pa3peLIeHus] TUPEKTOPa OpraHU3aLHH.

7.3. Ilepenaya nepCOHANBHBIX JaHHBIX OT AEPKATENs WM €ro NPEACTaBUTENEH BHEIIHEMY 110-
TPeOUTENI0 MOXKET OMYCKAThC B MUHUMAJIbHBIX 00beMax U TOJIBKO B LEJISIX BBITIOJHEHHMS 33184,
COOTBETCTBYIOIINX OOBEKTHBHON NMPUUNHE COOPa HTHX TaHHBIX.

7.4. CoTpyaHHKaM, MMEIOIIUM JOCTYI K MePCOHATbHBIM JaHHBIM Pa0OTHHKA, 3aMPeLaeTcsi OTBEYaTh
Ha BOMPOCHI, CBSI3aHHBIE C Mepeaaveii nepcoHaabHOM HHGopMaLuy, o TeaedoHy uin Gaxcy.

8. HOPAJTOK OBECITIEUEHUWSA 3AHIUTHI HEPCOHAJIBHBIX JAHHBIX

8.1. Ilox yrpo30#i Wik ONaCHOCTBIO yTPaThl NEPCOHANTBHBIX TaHHBIX MOHUMAETCA €AMHUYHOE WU
KOMILIEKCHOE, peaibHOE WM TIOTEHLUUAIBbHOE, aKTUBHOE HITH ITACCUBHOE MPOSIBIICHHUE
3JIOYMBIILIEHHBIX BO3MOKHOCTEH BHEIIHUX WJIM BHYTPEHHUX HCTOYHHKOB YIPO3bI CO3/1aBATh
HeOJIaronpusITHbIE COOBITHUS, OKA3bIBATh AeCTAOUIM3UPYIOLIee BO3AEHCTBHE HA 3ALHIIAEMYFO
UH(pOPMALIHIO.

8.2. Puck yrpo3sl mr00bM HHGHOPMALIMOHHBIM pecypcaM CO3IA0T CTUXUIHBIE OeNCTBUS,
SKCTPEMAJIbHbIE CUTYALINH, TEPPOPUCTHUECKUE NEHCTBUS, aBapUU TEXHUYECKHUX CPENCTB 1 JIMHUN
CBSI3H, IPyrHe OOBEKTUBHBIE OOCTOSATENBCTBA, & TAKKE 3aUHTEPECOBAHHbBIE  HE3AUHTEPECOBAHHBIE B
BO3HHUKHOBEHUH yTPO3bI JIULIA.

8.3. 3ammTa nepcoHaNbHBIX JaHHBIX MPEACTABISIET COOON KECTKO PerIaMEHTHPOBAHHBIA U
IMHAMAYECKH TEXHOJOTHYECKUH MpoLece, MPEeAyIPeK A0 HApyLIIeHHe JOCTYITHOCTH, LeJI0-
CTHOCTH, IOCTOBEPHOCTHU M KOH(PHUICHIINAIBLHOCTH NMEPCOHAIBHBIX JAHHBIX U, B KOHEUHOM CUETE,
o0ecreYnBarOIUi TOCTATOYHO HAIEXKHYI0 0€30MacHOCTh HH(POPMALIUH B MTPOLIECCE YITPABIEHUECKOM
Y POU3BOACTBEHHON EATENbHOCTH OPTaHU3ALNH.




8.4. 3ammMTa nepcoOHANbHBIX TaHHBIX PAOOTHHKA OT HEMPABOMEPHOT'O UX UCIIOJIB30BAHUS WIIH YTPAThI
IOJDKHA ObITh OOecTiedeHa padoTonaTeNIeM 3a CYET €ro CPENCTB U B MOPSIZIKE, YCTAHOBICHHOM
(benepaabHbIM 3aKOHOM.

8.5. BHyTpeHHss 3amura.

8.5.1. lnst obecrieueHnst BHYTPEHHEH 3aIUThl TIEPCOHAIBHBIX JaHHBIX PAOOTHUKOB HEOOXOAMMO
COONIOAATD CIENYIOIINE MEPHI:

— OrpaHHYEHHE U PErilIaMeHTaLHsI COCTaBa paOOTHHUKOB, (PYHKLUHNOHATIbHBIE O0S3aHHOCTH KOTOPBIX
TpeOyroT KOHPUIEHINATBHBIX 3HAHHI;

— cTporoe n3dupareapbHoe 1 0OOCHOBAHHOE pacIpeesieHHe TOKYMEHTOB H HH(POPMAIHN MEKIY
paboTHUKAMHY,

— paLMOHANIBHOE pPa3MelLIeHne paboYnx MeCT pabOTHHKOB, IPHU KOTOPOM HUCKITIOYATIOCH ObI
OECKOHTPONIbHOE MCIIONIb30BAHUE 3ALTUINAeMOI HH(OPMALIHH;

— 3HaHHEe pabOTHUKOM TpeOOBaHMI HOPMATHUBHO-METOUYECKUX JOKYMEHTOB I10 3aIIUTe HH(POpMAIU
Y COXPAHEHUIO TalHBbl,

— HaJM4re HeOOXOANMBIX YCJIOBUI B MOMELIEHUH 1St paboThl ¢ KOH(PUICHINATBHBIMU TOKYMEHTAMU
1 0a3aMu JaHHBIX

— OIpeneNieHNe U periiaMeHTalHsI cOcTaBa pabOTHUKOB, UMEIOLINX MPABO JOCTYyIA (BXO1a) B
MOMEIEHUE, B KOTOPOM HaXOJIUTCS BBIYUCIUTENbHAS TEXHUKA C JOCTYIIOM K 0a3aM JaHHBIX;

— OpraHu3anys Mporecca YHUITOKEHUSI HH(POPMALIHH,

— CBOEBPEMEHHOE BBIIBJICHHE HapYyLIeHNs TPEOOBAHUI pa3peLINTeIbHON CUCTEMBI JOCTYIIA
pabOTHUKAMH MTOAPA3IACICHHIS,

— BOCIIUTATENbHAS M Pa3bsICHUTENbHAS paboTa ¢ COTPYIHUKAMH MTOAPA3AETICHHUS, LIeITb KOTOPOH —
NpeAyNpeanTh YTPaTy LEHHBIX CBEACHMI pH paboTe ¢ KOHYHIECHIMATbHBIMHA JOKYMEHTAMH.

8.5.2. Bpiaua JOKyMEHTOB Ha OyMa’kHOM HOCHUTEIE, CONIEPIKAINX MTEPCOHAIbHBIE TaHHBIE
paboTHUKa, Ha paboure MecTa PyKOBOAUTENECH CTPYKTYPHBIX OAPA3ACICHHIH 3apelieHa.

8.5.3. Bce (aiinbl, conep:xaiiue nepcoHabHbIe JaHHbIC pAOOTHUKA B SJIEKTPOHHOM BHIIE, TOJIKHBI

OBITh 3AIIUINEHBI MAPOJIEM, KOTOPBIN COO0IIaeTCs PYKOBOAUTENIO KaAPOBOH CITYKOBI U PYKOBOIUTEIIO
cirykObl HTHOOPMALIMOHHBIX TEXHOJIOTUH.

8.6. BHemHss 3amura.

8.6.1. Jlst 3amuThl KOHPHUOEHIIMATBHON HHPOPMAITIH CO3AFOTCS IIeJICHANIPABICHHBIE
HeOMarOMPUsITHBIE YCIOBHS U TPYAHOMPEOAOTUMbIE TIPETSTCTBUS IS JIUIIA, MBITAIOIIErOCs
COBEPIINTh HECAHKIIMOHUPOBAHHBIN JOCTYI U OBJIAJIETh MEPCOHALHBIMU JAHHBIMU PAOOTHHUKA.
Lenbro 1 pe3ynbTaTOM HECAHKIIMOHUPOBAHHOT'O IOCTYIA K WH(POPMALIMOHHBIM PeCcypcaM MOKET ObITh

HE TOJIBKO OBJIAZICHUE CBEAEHUSMH U UX UCIIOJIB30BAHUE, HO U UX BUIOU3MEHEHUE, YHUUTOXEHHUE,
BHECEHHE BHPYCa, MOAMEHa, (panbcuduranus cogepkaHus JTOKYMEHTA U Ap.

8.6.2. Pactipenenenue GpyHkiwmii, pabodre mpoLecchl, TEXHOJIOTHS COCTaBNIEHUs, 0)OpMITeHUS,
BEICHUS 1 XPaHEHHsI JOKYMEHTOB, COMEPIKAIIUX MEPCOHATIbHBIE TaHHbIE pAaOOTHHUKA, B KaAPOBOH
ciy>k0e SIBIISIeTCs 3aKPBITOM OT MOCTOPOHHUX JIML HH(pOpMaLue.

8.6.3. Ilog mMOCTOPOHHHUM JIMLIOM MTOHUMAETCs JII000e MO, He SBIsoIeecs paOOTHUKOM
OpraHu3aLuu.

8.6.4. lnst obecrieueHns1 BHEITHEH 3aIUThI MEPCOHANBHBIX JAHHBIX PA0OOTHHKA HEOOXOMMO
MPEANPUHATD CIECAYIOLINE MEPBIL:

— IIpUeM, Y4IeT U KOHTPOJIb AEATEIbHOCTH NIOCETHTENEH TOJDKHA BECTH CiIyk0a 0€30macHOCTH ¢
NPUMEHEHUEM CHCTEM BHIEOHAOIIOACHNS,

— BBECTHU B OPTaHU3aLIMU MTPOITYCKHOM PEXUM;

— BbIA4y IIPOIYCKOB IMOCETUTENSIM OCYILIECTBJISATh HA OCHOBAHUU TUCbMEHHOM 3as1BKH
3aMHTEPECOBAHHOTO Pa0OTHHKA OpraHu3any. Beinannble mponycka ¢pukcuposars B Kuure yuera
MOCETHUTENIeH C YKa3aHUEM BPEMEHH NOCEIEeHUS H 3aMHTEPECOBAHHOTO pabOTHUKA OpraHU3alNY;
— MOMEIEeHHsI OPTraHU3aLUN 00OPYAOBATh TEXHHYECKIMHU CPEACTBAMHU OXPaHbl M CUTHAIM3ALHH.
8.7. Bce nuia, B TOMKHOCTHBIE 00S3aHHOCTH KOTOPBIX BXOAUT MOJIyUeHue, 00padoTKa U 3aIuTa
NEPCOHABHBIX TaHHBIX pabOTHUKA, IPU MpUEeMe Ha padoTy 00si3aHbI MOANNCATH 0053aTEIBCTBO O
Hepa3IIalleHUH MePCOHANBHBIX TAaHHBIX PA0OOTHHUKA.

8.8. I1o BO3MOXKHOCTH IEPCOHAJIbHBIE JaHHbIE 00E3TUYUBAIOTCS.




8.9. Kpome mep 3a1muThl NEPCOHANIBHBIX JAHHBIX, YCTAHOBJIEHHBIX 3aKOHOIATEILCTBOM,
pabotonarenu, paOOTHUKH U UX MPEACTABUTEIH MOTYT BhIpabaThIBATH COBMECTHBIE MEPHI 3AIIIHThI
MEPCOHANBHBIX JTAHHBIX PAOOTHUKOB.

9. OTBETCTBEHHOCTD 3A PA3TJIAIIEHUE KOHOUJAEHIMAJIBHOM
NHPOPMAIINUN, CBA3AHHOU C HEPCOHAJIBHBIMH TAHHBIMU

9.1. TlepcoHanbHasi OTBETCTBEHHOCTb — ONHO W3 TJIaBHBIX TPeOOBaHMI K OpraHM3auuu (PyHKIHO-
HUPOBAHUSI CHUCTEMBI 3aIIUTHI NMEPCOHATBPHON HMHPOpPMALUU U O0S3aTENBbHOE YCIOBHE OOECIeUeHuUs
s¢pexTuBHOCTH 3TOM CHUCTEMBI.
9.2. FOpuanueckue u (pu3MUECKUe JUIA, B COOTBETCTBHH CO CBOMMH ITOJHOMOYHSIMHU BJAACHOIINE
uHpopMauueil O TpakgaHax, NOJyYaroLIHe W HCHOJB3YIOLINE €€, HECYT OTBETCTBEHHOCTb B
COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoin ®enepauuu 3a HapyLIeHHE peXUMa 3allUTBHI,
o0paboTku u nopsiiKa UCTIONIb30BAHHUS 3TOU uHpOopMaLuu.
9.3. PykoBonurenb, pa3pelnaromuil 1OCTyI COTPYAHUKA K KOH(PUACHIHATHPHOMY TOKYMEHTY, HECET
MEPCOHAJIBHYIO OTBETCTBEHHOCTb 3a JAHHOE paspeuieHue.
9.4. Kaxnplil COTpYAHMK OpPraHHW3alMH, MONYYaroIuid A paboTel KOHQUASHINAIbHBIA JOKYMEHT,
HECET JINYHYI0 OTBETCTBEHHOCTb 33 COXPAHHOCTh HOCHTENS U KOHQUASHLMATBHOCTb WH(POPMALUH.
9.5. Jluua, BUHOBHBIE B HApYIIEHUH HOPM, pPErYJIHUPYIOLIMX MOJy4YeHue, oOpaboTKy U 3aluTy
NEPCOHANBHBIX JAHHBIX PaOOTHUKA, HECYT MUCLUIUIMHAPHYIO, AIMHUHHCTPATUBHYIO, TPAKIAHCKO-
NPaBOBYK) WJH YrOJOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUH C (emepanbHbIMM 3aKOHAMH.
9.5.1. 3a HeWCMONHEHNE WITH HEeHAJUIeXKallee UCIIOIHEHHEe paOOTHUKOM IO €r0 BUHE BO3JIOXKEHHBIX Ha
Hero OOsi3aHHOCTEH 1O COONIONEHHIO YCTAaHOBJIEHHOTO mopsaka paboTel CO  CBEACHUSMHU
KOH(PHMIEHIIMAIBHOrO XapakTepa paboTomaTeNnb BIPaBe MPUMEHSATb MPENyCMOTpPeHHble TpynoBBIM
KofexkcoM PO TUCLUIUIUHAPHBIE B3bICKaHUSI.
9.5.2. JlomKHOCTHBIE JHLA, B OOSI3aHHOCTb KOTOPBIX BXOIHUT BEAEHHE INEPCOHAIBHBIX TaHHBIX
COTPYZIHHUKA, 00s3aHbI O0ECMEeYNUTh KAKIOMY BO3MOJKHOCTb O3HAKOMJIEHUS C IOKYMEHTaMH U
MaTepHajlaMH, HEMOCPEACTBEHHO 3aTParvBalOLIMMH €ro IpaBa U CBOOOXBI, €CIIM HMHOE He
NPEeAyCMOTPEHO 3akOHOM. HempaBoMepHbIi OTKa3 B MPENOCTABICHUN COOPAHHBIX B YCTAHOBJICHHOM
NOpsiIKE IOKYMEHTOB JIMOO HECBOEBPEMEHHOE IPENOCTABICHHE TAKUX JOKYMEHTOB WM WHOH
uHpOpPMALIMK B CIy4Yasx, NPEAYCMOTPEHHBIX 3aKOHOM, JHOO TMPEeJOCTaBICHHUE HETONHON WIN
3aBEIOMO JIOXKHOM WH(OpPMALUU BJEYET HAJIOKEHHE Ha NOJDKHOCTHBIX JIMI aJMHHHCTPATUBHOTIO
mrpada B pasmepe, omnpenenseMoM Komekcom 00 aIMHHUCTPATUBHBIX MPaBOHAPYIIEHUsX PO.
9.5.3. HapymeHne HENMPUKOCHOBEHHOCTH YACTHOH JKHU3HHU (B TOM UHCJIE HE3aKOHHOE COOMpaHue WU
PaclpOCTPaHEHHE CBENEHUN O YAaCTHOM KU3HM JIMLA, COCTABJSIOIIMX €ro JIMYHYIO WM CEMEHHYIO
TaliHy, 0e3 ero coriacusi), HENMPaBOMEPHBIA IOCTyH K OXPAHSEMOH 3aKOHOM KOMIIBIOTEPHOMN
uHpOpPMaLUK, HETIPABOMEPHBIH OTKa3 B NPENOCTABICHHH COOPAaHHBIX B YCTAHOBJIGHHOM MOPS/IKE
JOKYMEHTOB U CBEOCHHMH (eCiM 3TU JesiHWs NPUYMHWIM BpeI NpaBaM M 3aKOHHBIM HHTEpecam
rpakaaH), COBEPIICHHbIE JUIIOM C HCIOJb30BAHHEM CBOETO CIY>KEOHOTO TIOJNIOKEHUS, BIIEUET
MIPUBJICYCHHE BHHOBHOIO K OTBETCTBEHHOCTH B COOTBETCTBUM C YTOJIOBHBIM KOAEKCOM P®.
9.6. HenmpaBOMEpHOCTDb EATENBHOCTH OPraHOB T'OCYAAPCTBEHHOM BJIACTH U OpraHU3alui 1o cOopy u
UCTIOJNB30BAHUIO TIEPCOHANBHBIX JTAHHBIX MOXKET OBITh YCTaHOBJIEHA B CyneOHOM TMOpSIKeE.
9.7. 3amuTa mpaB pabOTHHKA, YCTAHOBJEHHBbIX HacTosAmMM [loNOKeHHEM M 3aKOHONATEIBCTBOM
Poccuiickonn ®Penepauuu, OCYLIECTBIASETCS CYyAOM B LENAX IPECEUYCHHs HENPaBOMEPHOIO
UCTIOJNB30BAHUSI TEPCOHANBHBIX MAaHHBIX PaOOTHHKA, BOCCTAHOBJIEHWS HAPyIIEHHBIX TMpaB U
BO3MEILEHHsI IPUYNHEHHOTO yiep0a, B TOM YHCJIe MOPAJIIbHOTO Bpea.




